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                                  26 Church Street Church Piece Charlton Kings Cheltenham  GL53 8AR  
	
FINANCE AND GENERAL PURPOSES COMMITTEE 
                                    Minutes of the meeting held on Wednesday 11th June 2025  at 2.30 p.m.
Members present: 		Cllrs Gandhi (Chair) Babbage, Hawkins, Honeywill, Lock and Palmer
In attendance:  	Helen Johnston (Deputy Clerk/RFO )
	
	01/25/26
	Recording and filming of meetings
No members of the public were present and there were no requests to record or film the meeting.

	
	

	02/25/26
	Apologies	
Apologies were received and accepted from Cllrs Holt, Gosling and Parnham and Geraldine Connor (Clerk).

	
	

	03/25/26


04/25/26
	Declarations of interest
No declarations of interest were received in relation to items on the agenda.

Minutes of previous meeting 

	
	Cllr Gandhi highlighted minute reference 26/24/25 relating to the proposal to increase the budget for election provision in 26/27 and beyond.  This will be discussed as part of the budget planning process later in the year.  The minutes of the Finance and General Purposes meeting held on 13th March 2025 (previously circulated) WERE APPROVED BY MAJORITY (one abstention due to absence at previous meeting) and were signed by Cllr Gandhi, as an accurate record.

	
05/25/26



	
Terms of Reference and Appointments
a) Terms of Reference
It was noted that the Terms of Reference for the Finance and General Purposes Committee were UNANIMOUSLY AGREED by Members at the Annual Meeting of the Parish Council, 19th May 2025  Minute 15/25/26 )
The Committee’s Terms of Reference were formally noted. 
b) Appointments 
The following appointments were noted : Annual Parish Council Meeting 19TH May 2025 : Minute 07/25/26 
Cllr Gosling was duly ELECTED UNANIMOUSLY as Vice Chair of the Finance and General Purposes Committee in 2025/26 (Audit) 
Cllr Babbage was duly ELECTED UNANIMOUSLY as Vice Chair of the Finance and General Purposes Committee in 2025/26 

Cllrs Gandhi and Honeywill recommended that Cllr Lock be nominated to become a member of the Personnel Sub-Committee. This recommendation will be brought to the Full Council meeting in June for consideration.


	06/25/26
	Financial Matters 
a)   Internal Audit 
To receive the internal audit report (previously circulated), formally note any recommendations and recommend to Full Council for action.
The report ( previously circulated ) was noted. There are no recommendations for action. 
b) To approve quote from the Newspaper Club for printing 6,000 copies of the 
Annual Review, in the total sum of £2,719.
The quote in the sum of £2,719 was UNANIMOUSLY APPROVED.

	 
	

	07/25/26



08/25/26
	Payment Limits 
It was UNANIMOUSLY AGREED to approve an increase in the spending limit on both CKPC Business Charge cards held by the Clerk and Deputy Clerk to £1,000. 

Governance  
a) Review of Policies 
To review and approve the following policies and procedures and make recommendations to Full Council : 
i. Data Protection Policy  [5a] (amended ) 
The Data Protection Policy previously circulated, was reviewed.  It was agreed that this policy requires further review, and in particular, into the provision of training to all individuals about their data protection responsibilities.  It was also recommended that the Clerk’s job title only should be referenced rather than the Clerk’s name as the person with responsibility for data protection compliance. 
ACTION : Deputy Clerk to investigate Data Protection training options

ii. Staff and Councillors – Privacy Notice [5f] 
The Staff and Councillors – Privacy Notice [5f], previously circulated, was reviewed. It was agreed that this policy document requires further review and clarification on whether this is the privacy policy or privacy notice. A cross-referencing activity of the policy and notice was also recommended.

iii. CCTV policy - [5j] (new)
The CCTV policy, previously circulated, was reviewed and UNANIMOUSLY RECOMMENDED to Full Council for approval with the following amendments; 
· authorised access should include ‘relevant councillors as necessary’
· the Clerk’s job title only should be referenced rather than the Clerk’s name as the contact for complaints.

iv. Community Grant Scheme – Policy and Procedure 
The Community Grant Scheme – Policy and Procedure, previously circulated, was reviewed and UNANIMOUSLY RECOMMENDED to Full Council for approval with the following amendment;
· the statement suggesting applications for grants over £250 will be considered, should be removed as this is not accurate.  

v. Community Grant Application form 
The Community Grant Application Form previously circulated, was reviewed and UNANIMOUSLY RECOMMENDED to Full Council for approval.

b)	To consider the Schedule of Policies and agree the way forward regarding review and update of other Policies and Procedures
The Schedule of Policies, previously circulated, was reviewed and UNANIMOUSLY RECOMMENDED to Full Council for approval.


	09/25/26











10/25/26     


	Community Governance Review – Initial Consultation Response 
To receive report and recommend to Full Council for submission to Cheltenham Borough Council#
The Community Governance Review – Initial Consultation Response, previously circulated, was reviewed.  Cllr Lock highlighted some key considerations from the report including the correlation between the Balcarras catchment area and the Parish boundary, the future of currently unparished areas and those areas that going forward may be a better fit within the Charlton Kings parish. It was agreed that the ramifications of any changes to the Parish boundaries need to be fully considered by Council. The report and response to Cheltenham Borough Council was UNANIMOUSLY RECOMMENDED to Full Council for approval.

CIL 
To receive report and recommend to Full Council
The Community Infrastructure Levy (CIL) policy document which was previously circulated was reviewed and UNANIMOUSLY RECOMMENDED to Full Council for approval with the following amendments;
· Section 1 Policy – change ‘end of year’ to ‘annually’
· Section 2a – remove reference to ‘strategic aims’ 
· Section 2d – remove ‘For projects over £10k’ and replace with ‘ For all projects’
· Section 3a – Replace ‘Demonstrate that the project has community support’ with ‘Demonstrate the project supports the community’
· Section 3a - remove reference to the Parish Plan

It was also recommended that the CIL application form be streamlined as follows;
· Remove ‘The following criteria only to be completed if value is over £10K’
· Remove question in relation to strategic aims
· Remove question in relation to other parish initiatives

	
	

	11/25/26
	Any other Business
An incident of the fire alarm being triggered by a Stanton Hall hirer which led to a member of staff having to attend the building at 11.30pm, was reported. It was suggested that a recommendation be brought to Full Council to consider banning parties in the hall. 
ACTION : Deputy Clerk to prepare a paper for Full Council


	The meeting closed at 2.50pm.
The next meeting of the Finance and General Purposes Committee will take place on Tuesday 16th September 2025 at 11am. 


	These minutes are subject to approval at the next Committee meeting.  Minutes prepared by the RFO/ Deputy Clerk to the Council deputy@charltonkingsparishcouncil.gov.uk
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