
CLERK’S REPORT  -  Full Council meeting -  27th April 2020 

Financial year-end and AGAR (update from Clerk) 

Following NALC’s engagement with government around local council audit timeframes, final 
regulations are due to be made this week which will extend the statutory audit deadlines for 2019/20. 
It is proposed that:  

• The publication date for final, audited, accounts for local councils will move from 30 
September to 30 November 2020 

• To give local councils more flexibility, the requirement for the public inspection period to 
include the first 10 working days of July has been removed. Instead, local councils must 
commence the public inspection period on or before the first working day of September 2020 
 

This means that draft accounts must be approved by 31st August 2020 at the latest or maybe approved 
earlier where possible.   Authorities must publish the dates of their public inspection period this year, 
and the government recommends that they provide public notice on their websites when the public 
inspection period would usually commence, explaining why they are departing from normal practise 
for 2020. We will provide updates for our members once these regulations have been made. The Joint 
Practitioners Action Group (JPAG) will also provide an addendum to the Practitioners Guide to layout 
fully for councils the new time frames that the government puts in place. 
 
Staff reviews and delay in NJC salary scale increases (update from Clerk) 
 
All three Parish Office staff members will have their annual review in the week commencing 20th April 
2020.  The Clerk’s review will be conducted by Cllrs Williams and Honeywill.  The Administrative 
Officer’s review will be conducted by the Clerk and Cllr Williams.  The Administrative Assistant’s review 
will be conducted by the Clerk and Cllr Honeywill.  The purpose of the reviews is to is to identify ways 
in which staff can be supported in the delivery of their roles (training, management support etc).  A 
confidential written record of each review is produced and a  copy is given to the staff member. 
 
As Councillors may be aware, all staff members are on a salary point on the National Joint Council 
(NJC) for Local Government salaries “pay-spine”.  An updated salary level for each point on the pay-
spine is generally issued by the NJC before the start of each financial year.  However, the unions 
rejected a proposed increase of 2% and, to date, the salary scales for 2020-21 have not been agreed.   
Cllr Williams has written formally to all three Parish Office staff members to confirm that they will 
continue to be paid at the same level as in 2019-20 until the 2020-21 payscales have been confirmed 
at which point any increase in salary would be back-dated to April 2020.     
 
As at 20th April 2020, an offer of an increase of 2.75% has been made but confirmation has not been 
given and NALC has not yet issued updated pay-spines for 2020-21. 
 
Community Grant scheme (update from Clerk) 
 
The Community Grant scheme runs from April to November and so applications from community 
organisations and charities are now being accepted.  Information about the scheme is available on the 
Parish Council website at https://www.charltonkingsparishcouncil.gov.uk/community-grants1.html 
and the scheme will be publicised via the website, social media, noticeboards and the Parish Council 
Newsletter.   
 
The following Community Grants were made in 2019-20: 

https://www.charltonkingsparishcouncil.gov.uk/community-grants1.html


• Happy Circle: £200 towards a dinner to reduce social isolation 

• Cotswold Wardens: £350 toward maintenance and fuel for a vehicle to transport tools for conservation 

working groups 

• Neighbourhood Watch: £250 towards the cost of security marking kits for bicycles 

• Charlton Kings in Bloom: £350 towards planting around the War Memorial in 2020 

• Friends of Leckhampton Hill and Charlton Kings Common (FOLK): £100 towards refurbishment of the trailer 

used by its conservation working parties 

ChatShak (update from Clerk) 
 
The ChatShak has now been installed on Grange Field.  However, due to the COVID-19 restrictions it 
is currently “taped off” to prevent its use.   Its presence will be publicised once COVID-19 restrictions 
have been lifted. 
 
Library roof repair and proposed temporary closure of the Stanton Hall (update from Clerk) 
 
Prior to the COVID-19 restrictions, the manager of the Charlton Kings library contacted the Parish 
Office to say that the joint entrance way between the library and the Stanton Hall would need to be 
closed for a month whilst essential repairs to the library roof took place.   Cllr Williams and the Clerk 
met with the manager and asked that steps were taken to ensure that the entrance to the Stanton 
Hall could be used during the repair period.   The repairs are currently in abeyance due to the COVID-
19 restrictions and an update will be provided in due course. 
 
Security authentication (update from Administrative Officer) 
 
Just before the enforced lockdown Cllr Lansley’s queries were forwarded to Reform IT and the 
following information was received in reply.  The Multi Factor Authentication is not an additional extra 
offered by Reform IT, rather it is built into Microsoft Office 365 and protects that system.  It is 
“absolutely crucial that this is enabled, the risks of not doing so are severe”. 
Primarily it prevents Phishing and brute force attacks from working, with the Multi Factor 
Authentication in place it is not sufficient for ‘attackers’ to just know our email addresses and 
passwords. In response to the issue of different devices being used to access councillor accounts 
through other IT systems and how the MFA may or may not be compatible with these, Reform IT said 
these can be addressed on a case by case basis but it is unlikely that the MFA will affect these systems. 
Finally in response to the concern raised over providing personal phone numbers and remote access 
to devices to a third party, namely Reform IT, they have advised that phone numbers do not have to 
be divulged if individuals have concerns over doing so.  Instead the MFA system can be enabled and 
the individual users can set it up themselves.  MFA can also be generated by an App but apparently 
this is a more fiddly process. 
 
Office network and back up (update from Administrative Officer 
 
The office staff have been transferring the contents of their personal folder structures to One Drive, 
although this process is not fully complete.  This requires a change in our working practices to embed.  
The cloud back up system installed by Reform IT is currently backing up everything in the One Drive 
system.  They advised us that files not currently on the One Drive system can also be covered by the 
cloud back up but this will require a site visit following lockdown. 
 
Fan for the Conference Room (update from Administrative Officer) 
 



One of our regular contractors, PS Property Services were contacted twice (before lockdown) 
regarding the installation of a fan in the conference room.  In the absence of any response, we will 
aim to contact alternative suppliers for quotes and to hopefully schedule installation while the office 
is empty, if appropriate, or after lockdown. 
 
Purchase of an A board (update from Administrative Officer) 
 
The CCEG proposed the possible purchase of an A Board to advertise upcoming council meetings and 
community events outside the Stanton Suite.  There are various options available from basic metal 
framed lightweight models costing around £30 to sturdier more attractive wooden models costing 
around £170.  It is recommended that notices are printed on polypropylene waterproof paper, which 
cost around £12 per A2 notice.  We are currently looking into whether we will require permission from 
CBC to use an A board given that it would only be on the days there was a council meeting or 
event.  We have emailed the CBC Planning team but as might be expected in the current lockdown, 
we have yet to receive a response.  It may be prudent to submit an application for permission to use 
advertising boards anyway as our intended purpose is not specifically listed in the current exemptions. 
 
Screen in the Post Office (update from Administrative Officer) 
 
Unfortunately the Coronavirus lockdown has halted the plan to purchase and install an information 
screen in the Post Office within Smith and Mann.  Although the owner is more than happy for us to 
install the screen where customers queue for the Post Office, it would not be possible to safely pursue 
this until lockdown is lifted.  We have however looked into the costs involved which would be around 
£110 for a 20” TV screen and wall mounting bracket.  Additional costs would be for 2 memory sticks 
and for the installation itself, so approximately around £200-£250 in total.   
 


