
 

  

 

Policy regarding use of personal electronic devices  

on Council business  

Agreed at Full Council meeting on 28th March 2022 (Minute 263/21/22) 

This  guidance relates primarily to the use of members of staff’s personal electronic devices 

on Council’s business. It must be considered in conjunction with Council’s other IT and data 

management policies: 

• Information Security Policy  

• Data Protection Policy 

• Records Management Policy 

• General privacy policy 

• Privacy policy for staff, councillors, and role holders 

In particular, the guidance contained in the Information Security Policy is to be noted:                   

‘Information security is the continuous process of exercising due care and diligence to 

protect information systems from unauthorised access, use, disclosure, destruction, 

modification, disruption, or distribution. It is an indispensable part of all the Council’s 

business operations and requires ongoing training of both staff and councillors.’  

Electronic devices provided by Council 

It is Council’s responsibility as an employer to provide appropriate means for staff to carry 

out their jobs. Historically, staff were entirely office based and landline telephones and an 

effective internal IT network were all that were required.  

Increasingly, staff will be working partly from home and without access to these systems, so 

it is necessary to consider what electronic devices will be essential to the effective 

management of Council’s business and what items of personal equipment it will be 

reasonable to ask staff to provide. 

Laptops 

Council has purchased a new laptop which is to be used primarily to support Council and 

committee meetings, presentations in the Stanton Hall by staff, councillors and external 

speakers, and our presentations at external venues. It will be available for staff to use on a 

short-term basis, should their personal IT equipment become unavailable. If a change was 

proposed to the working pattern of a member of staff, or there was a change in their 



personal circumstances,  Council would need to consider whether to provide a personal 

laptop in order for the home working to be effective. 

 

Mobile Phones 

Few people wish to carry more than one mobile phone or to have more than one number. 

Currently, staff do not wish to be issued with a  mobile phone and this will remain the 

default policy. Should a member of staff request that they be issued with a mobile phone, 

the need and type of device would be considered in the context of the needs of the role. 

Tablets 

At present no need is identified, but this will be kept under review. 

Application of this policy to councillors 

 This policy applies primarily to staff, as councillors are expected to provide and use their 

own portable electronic devices. Where necessary, Council’s portable laptop will be made 

available for short-term use. Mobile phones will not be provided.  

 

 


